July 10, 2005
The head of your county’s Title IV-D (typically, your official County Clerk, or maybe another)
The name of the Title IV-D agency in your county (again, either the Clerk’s Office, or another)
Address (regardless who above, the official address is typically a room in the county courthouse)
City, State ZIP
Re: Freedom of Information Act Request by certified mail # _____________________________
Dear __________:
Under the Freedom of Information Act, 5 U.S.C. § 552, I am hereby formally requesting access to, and obtaining copies of, the following records which you are required to maintain by the federal Office of Child Support Enforcement, as an identified active federal agent thereof: the full name, last known residential address, last known home telephone number, if any, last known employment address, if any, last known employment telephone number, if any, last known email address, if any, and civil case number(s) of each child support obligor known to your county by way of each and every divorce proceeding, separation of marriage proceeding, child custody proceeding, paternity proceeding, and all such other similar causes having been processed by and through either your county court system and/or other county agencies and/or county entities.
Be definition of law, the above requested information is a matter of public record, due to the fact that the same child support obligors are parties of record in each of their own personal cases, themselves a matter of public record by definition of law. The information does not fall under any of the nine exemptions within the F.O.I.A., and may not be withheld. 5 U.S.C. § 552 (b).
In 1996, Congress revised the Freedom of Information Act (FOIA) by passing the Electronic Freedom of Information Act Amendments (E-FOIA). The E-FOIA amendments provide for public access to information in an electronic format. Since the federal Office of Child Support Enforcement has required, for several years now, all state and county Title IV-D agencies to maintain the above requested information in an electronic format, that it is the easiest and least costly form for you to provide the same, and it is also the form that is hereby requested by me. Any common electronic format will be sufficient, such as Microsoft Access, Microsoft Excel, d-Base, ASCII text (.txt, .csv, or etc.), or any other file format commonly known to the public. There is no need for you to spend any extra time in processing data to provide the requested information as a subset of your entire database. In order to save your time and expenses, you may feel free to provide a copy of the entire database, or the easiest sub-part thereof that contains all of the requested information, and you may provide on floppy disks, cd-rom, or even by email.
Under the law, F.O.I.A. requesters are not required to state the reasons why they are making their requests. However, for the purposes of preventing any confusion in attempting to charge fees, it is hereby stated that this is a noncommercial request, and you are duly advised that the law mandates that you may not charge for the first two hours of search time. Since the information is already known to exist in an electronic format, as mandated by the federal Office of Child Support Enforcement, it should require no more than a mere matter of minutes to provide the same, and so there reasonably should be no amount to be charged for providing the information.
Even notwithstanding the above, I hereby formally request a waiver of any fees, if any are suggested, associated with this request made under the Freedom of Information Act.

The 1986 amendments to the F.O.I.A. changed the rules for fee waivers. Fees must be waived or reduced if disclosure of the information is in the public interest because it is likely to contribute significantly to public understanding of the operations or activities of the government and is not primarily in the commercial interest of the requester. 5 U.S.C. § 552 (a)(4)(A)(iii). Again, this is a noncommercial request, and you are duly advised of the following additional aspects of the F.O.I.A., if you were not so previously aware. Review costs may be charged to commercial requesters only, and an agency may not charge for any costs incurred in resolving issues of law or policy that may arise while processing a request. Further, the law also prevents agencies from charging fees if the cost of collecting the fee would exceed the amount collected. The information records that you provide will be used solely for personal use, public interest groups, and nonprofit organizations. In summary, there should be no fees charged for this request.
If you instead believe that there should be any fees for searching for or providing copies of the records requested, please let me know before you work on my request, and please provide the basis under law in which you believe you may charge any fees. [Or, please supply the records without informing me of the cost if the fees do not exceed $______, which I agree to pay.] Please note that the law prohibits you from charging any such fees (even if you believe you are entitled to fees) in advance of complying with this particular request. 5 U.S.C. § 552 (a)(4)(A)(v).
If you should deny all or any part of this request, you must cite each specific exemption under the F.O.I.A. that you think justifies your refusal to release the information, and you must further notify me of the complete details of the appeal procedures that are available under the law. Further, any notification of denial of any request for records shall set forth the names and titles or positions of each person responsible for the denial of such request. 5 U.S.C. § 552 (a)(6)(C)(i).
Lastly, it should be noted that if you deny any part of this F.O.I.A. request, you or others may be found personally guilty under federal law, and punished accordingly. 5 U.S.C. § 552 (a)(4)(F).
The Freedom of Information Act requires that the information requested must be provided within twenty (20) working days from the date you have received this request. The consequences for failing to comply are the same and similar to those under the law mentioned above.
If you have any questions about handling this request, please do not hesitate to contact me through any of the contact methods that I have provided below.
Thank you for your prompt attention and assistance with this matter.
Sincerely,
Name

Address
City, State ZIP

Telephone

Email
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